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Click the SEARCH icon in the upper right hand corner. 

 
Search Window: 4 tabs-Case, Person, Provider/Organization, Worker.
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CASE SEARCH

 

Case Search Results Window 

 

*Having the mother’s FSFN 
ID number is important to 
ensure you are viewing the 

correct person/case.* 
FSFN ID # 

Insert Mother’s Last and 
First Name then click 

SEARCH 

Click the 
FOLDER 
icon next 

to the case 
name you 
wish to 

view. 

You can also click the 
INTAKE# if you have it 
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PERSON SEARCH

 

Person Search Results Window

 

*Having the person’s DOB, 
SS# or range of age will help 

narrow your search* 

Click the PERSON icon 
next to the name                              
you want to view 

Insert the person’s LAST 
and FIRST name and click 

SEARCH 



FSFN - General Search Screen Shots 

Embrace Families. FSFN - General Search Screen Shots, QAT 7.20 
 
 

Provider Search Window (This is used to search placement providers for children in out of home care.)

 

 

 

WORKER SEARCH

 

Insert workers LAST                 
and FIRST name                        

and click SEARCH 
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Worker Search Results Window

 

 

 

 

 

Click WORKER icon next to the case 
name to see assigned cases. Their 

cases will then populate below the 
worker name. 
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WILD CARD SEARCH 

If you are not sure how to spell the person’s name you can do a “wild card” search: 
• Enter only the letters that are known and end by adding a wildcard* (asterisk) 
• Asterisk must not be the first character 
• FSFN returns all names that have letters in common 

 

 


