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1. Click Case Work in FSFN. 

 

2. Select Missing Child Report and select the case and missing child.  

3. Fill out all Demographic information on this screen. Everything in blue is REQUIRED. 
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4. Insert all information from the police report number, the officer, and the agency. 

5. Complete the Narrative (What happened). 
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6. If the child was abducted, went with someone, or entered a vehicle, fill in all 
information.

 
7. Click the box for Final Submission and click Save. After saving, go to Options, pick 

Approval, and click Go.  
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8. Click Other. 
 

9. Click Search. 
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10. Search for your county specific MCR Specialist.  

 

 

11. Select your MCR Specialist profile. 
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12. Click Approve and then click save. 

 

Contacts for MCR in FSFN 

Orange County: Tamara Rosario 
Administrative Assistant 
 
Reroute all MCR’s to Jennifer Works 
 
If Tamara/Jennifer are unavailable,         
Eddie Jones, Operations Manager 

tamara.rosario@EmbraceFamilies.org 
 
 
 
eddie.jones@EmbraceFamilies.org 

Seminole County: Chris Martinez           
Youth Services Manager 

chris.martinez@EmbraceFamilies.org 

Osceola County: Alexi-Ann Duncan               
Youth Services Manager 

alexiann.duncan@EmbraceFamilies.org 

                                                    
Missing Children Guidelines: 

• http://www.EmbraceFamilies.org/wp-content/uploads/2014/10/Missing-Child-
Guidelines.docx  

 
Face Sheet: 

• http://www.Embrace Families.org/wp-content/uploads/2014/11/Face-Sheet-for-
Missing-Child-Documents-November-2014.doc  
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